Easement Process
New Sanitary Sewer Line Construction

April 28,2010
Engineer/Surveyor
Easement
| document/s drafted .
Engineer/Surveyor
Project Design requires Easement document
twenty foot permanent and drawing o
and/or twenty foot »  submitted for » Email Microsoft Word document/s to: ———»,
temporary construction WWTA review/ rgaynor@mail.hamiltontn.gov
easements Engineer/Surveyor approval
Easement drawing/s
- d drafted
Current Easement document and drawing templates
available at www.hamiltontn.gov/wwta/
under WWTA Documents
WWTA WWTA
. Final Draft
. . Document revisions
g Revisions >  from Actorney document returned
Ll B Ll ‘ .
WWTA WWTA required incorporated to Engineer/
Surveyor
Draft easements Reviewed/revised
and drawings document submitted
received from 7| for attorney review/
Engineer/Surveyor approval
.~ No revisions
» .
WWTA Review/Verify: required
Tax map numbers
Property ownership
Plat and/or deed references
Property descriptions
Existing easement descriptions
Prior references
Attached drawing references
Proposed easement descriptions
Document format
WWTA/Engineer/Surveyor Engineer/Surveyor Engineer/Surveyor WWTA WWTA WWTA WWTA
Cover Letter, Engineer initiates ) . Origninal signed/ . . Orriginal filed in WWTA
- . Signed/notarized ° Copies mailed to: .
Notice of Intent, and execution of notarized document Recorded document Central File. Recorded
. document returned ) . . Property Owner .
> Easement » document — obtains > P with transmittal sent > received by > . > copy available at
. . to WWTA for . and Engineer/ f
documents mailed owner signatures/ ) to Register of Deeds WWTA. Hamilton County
ol recording . Surveyor . ‘
to property owner notarization for recording Register of Deeds Office

Current Templates for Cover Letter and
Notice of Intent available online @
www.hamiltontn.gov/wwta

under WWTA Documents

One original signed and notarized
document is required for recording




	Easement Process - Flow Chart.vsd
	Page-1


